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UNDERSTAND CAREER ISSUES AND POSSIBILITIES 

Learn How Your Talents Fit With Different Careers 

 

 

 

 

 

 

OVERVIEW 
Professional assessments are structured, theory-based tools that can help you identify and better understand 

your personal Career Assets and make the best occupational career choices possible.  Assessments often lead us 

to learn new things about ourselves and/or understand ourselves in a different way.  This section will help you gain 

new insights on what you are good at, what you want or need to learn more about, what is most important to you 

in the workplace, and the types of careers that suit you best. 

Assessments can help you gain deeper understanding about your strengths by identifying areas in which you 

already have skills, abilities, and interests.  You can make decisions about your career path with more confidence if 

you understand what you like and do not like, as well as what you do well and not so well. An assessment that 

steers you away from one kind of job or training program can also help steer you toward another.  

If you had a difficult time doing the “unstructured” assessments in the previous section, then this process will be 

very helpful for you.  Combining your answers to the questions posed in earlier sections and formal assessments 

will give you the greatest confidence in career choice. 

Generating Career Choices Based on Formal Assessments, 

Your Career Influences, and Your Career Assets. 
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HOW CAN ASSESSMENTS HELP ME? 
The United States Department of Labor’s O*NET Project and America’s Learning Exchange developed a list of 

situations in which assessments can be of assistance to you and include the following1: 

 You may just be entering the job market and are unsure of the type of training you need to help 

you get a good job, or even what type of job you would like.  

 Assessments can help you focus your search for training or a career. 

 You may have a job that you do not like, but you do not know where else to look for another one. 

 Assessments can help you identify careers with a future and how you best fit. 

 You may be in an industry using new technology. Your job has disappeared and you need to retrain and 

upgrade your skills. Assessments can help you identify your particular training needs for high 

technology jobs. 

 You expect layoffs at your company and you are interested in exploring other career options. 

Assessments can help direct you toward other jobs that might suit you. 

 You may be re-entering the job market and you want to identify and improve your skills. You want to 

learn how your skills match with the new “World of Work.” Tests and other assessments can help. 

 You may have a disability and know you can be successful. Assessments can help you identify your 

strengths and abilities. 

 You may be receiving some financial assistance for your training from an agency. The agency may 

want to assess your capabilities so they can help provide you with the right type of training. 

 Assessments can help you improve your communications skills, point out unique abilities, and assess 

stress tolerance. 

As you can see from the list above, assessments can help in a variety of ways. Beyond helping you gain a better 

understanding of yourself, assessments can help you better understand your strengths, interests, and development 

areas. 

                                                      

1 Tests and Other Assessments: Helping You Make Better Career Decisions. United States Department of Labor’s 
O*NET Project and America’s Learning Exchange, 2000. http://online.onetcenter.org  
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TYPES OF ASSESSMENTS 
Many different types of assessments exist that can be of use depending on your unique career situation. Below are 

some types of tests that might be recommended to you or that you might want to take. 

Ability Tests measure how able you are to learn or to succeed at a particular task. Ability tests usually include a 

number of different sections. Each section measures a different ability. Often included are sections on arithmetic, 

vocabulary, and reading comprehension. Dexterity sections may also be included. Ability tests can be used to 

predict how well you might perform in a training program or on a job. They can help identify your strongest 

abilities, as well as those for which you might need some additional education and training. 

Achievement Tests measure how well you know a subject like computers, reading, or nutrition. This kind of 

test may be required to enter a formal training program or to prove that you have mastered specific material. 

Skills Tests measure how well you can perform a particular job. Typing tests and welding tests both are skills 

assessments showing that you can really do what you say you can do at the time you take the test. 

Interest Inventories have no right or wrong answers, and no pass or fail grades. An interest inventory helps you 

identify your interests, especially those related to the world of work. It is designed to assist you in identifying 

training, education, or careers with activities that you might like doing. 

Work Values Instruments allow you to pinpoint what you value in jobs (such as achievement, autonomy, 

recognition, support, and conditions of work). You can identify occupations you are likely to find satisfying based 

on the similarity between your work values and the characteristics of jobs. 

Personality Measures help to identify your personal style in dealing with tasks, data, and other people. Your 

personality can be well suited for some kinds of jobs and not as well suited for other kinds. For example, if you are 

an outgoing person, you might prefer working with people most of the time, while another person might prefer 

working alone. An understanding of your personality helps you to make decisions about training programs, which 

jobs to apply for, or which career direction to take.  
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ASSESSMENT STRATEGY 
You can search the internet for free assessments that will be beneficial for your career development. Use the form 

below to track the assessments that you use.  

Client Name: _________________________________________________________ 

Date: ________________________________________________________________ 

 

Assessment #1 Name: 

 

Assessment Goal: 

 

 

(Circle) 

Knowledge/Skills/Abilities 
Interest 
Value 
Behavior/Personality 
Achievement 
Abilities 

Online Paper Card Sort 

URL: Code: 

 

Assessment #1 Name: 

 

Assessment Goal: 

 

 

(Circle) 

Knowledge/Skills/Abilities 
Interest 
Value 
Behavior/Personality 
Achievement 
Abilities 

Online Paper Card Sort 

URL: Code: 

 

Assessment #1 Name: 

 

Assessment Goal: 

 

 

(Circle) 

Knowledge/Skills/Abilities 
Interest 
Value 
Behavior/Personality 
Achievement 
Abilities 

Online Paper Card Sort 

URL: Code: 
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INSIGHTS AND REFLECTION 

Selecting a Few Potential Career Directions. 
 

 

 

OVERVIEW 
If you are reading this section you should have some perspective about what you like and do not like, what you do 

well and not so well, and characteristics that are important for you to understand about yourself in the workplace. 

You will now begin to assimilate everything that you have learned about yourself thus far. You are not expected to 

have the answer to your long-standing question, “What should I do with my career?” but you should have some 

idea about the types of occupations that you want to learn more about.   
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THE VALUE OF REFLECTION 
You need time to put facts and ideas into sequence so that you can better understand what you have learned 

about yourself. The purpose of this section is to provide practical suggestions for encouraging you to reflect on 

your experiences: to think about them, write about them, share them with others, and learn from them. Many 

people would rather skip over the reflection process because it can be timely, but we do not recommend it. 

Engaging in reflection will give you many benefits including:  

 Critical thinking and problem solving.  By reflecting on everything that you have learned you will be 

prepared to generate alternative career choices and anticipate consequences if any road blocks appear 

during your change process.  

 Learning to learn from experience. Reflection allows you to observe, ask questions, and put facts, 

ideas, and experiences together to add new meaning to them all.  

 Awareness of changes in oneself. Reflection provides you an opportunity to share successes and 

failures, to call on the help and advice, and to gain support, recognition, and a sense of being in control. 

 Taking charge of your career. Learning from experience gives you the power to take charge of your 

life and direct your career in a meaningful way to you.  

Gaining insight about your career quest may require intervention from a professional trained in career 

development who is prepared to pose questions and propose unfamiliar or even uncomfortable ideas for 

consideration by you.  It is a good idea to carve out special time just for reflection. 
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YOUR HOMEWORK: 

INSIGHTS FROM YOUR ASSESSMENTS 

Please take 15 to 20 minutes to think about and answer the following questions based on your personal 

and/or professional assessment results.  

1. What themes did you notice/stand out to you from your personal and/or professional assessments? 

 

 

 

 
2. What careers do you want to learn more about? Why do these careers interest you? What happened that 

made you feel you would like to do this as a career?  

 

 

 

 
3. Describe the highlights of exploration experience. Did any aspects of this experience surprise you? 

 

 

 

 
4. Did you gain any new learning about your self your future career choices? What kind of learner are you?  

How can this help you achieve your goals? 
 

 

 

 
5. What kind of person does it take to be successful at the kind of career you want to do? 
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TO ORDER OTHER SPECIAL REPORTS VISIT US ONLINE: 
WWW.GINACGROUP.COM     

 
1. Identify Career Issues and Goals 

Explore Issues and Factors Influencing Your Career Decisions 

Spend time investigating your current career situation, the challenges you are facing, and your overall goals. Begin to think about 
your career in a different way – in the broader context of your life as a whole. This report will help organize and clarify your 
thoughts and better define and communicate your career needs and goals. 

2. Understand Career Issues and Possibilities 
Learn How Your Talents Fit With Different Careers 

Assessments often lead us to learn new things about ourselves and/or understand ourselves in a different way.  This report will 
help you gain new insights on what you are good at, what you want or need to learn more about, what is most important to you 
in the workplace, and the types of careers that suit you best. 

3. Investigate Career Choices 
Open Your Mind to the World of Possibilities 

Generating a list of occupations of interest and exploring them in more detail allows you to gain a greater understanding of 
potential careers and positions that match your strengths, interests, and work/life goals. The goal of this report is to identify pros 
and cons associated with different career options or choices.  

4. Select the Perfect Career 
Select the Perfect Career Based on Research and Insight 

Weighing the many different factors, trade-offs, compromises, and work/life issues that could be impacted as a result of a career 
transition, your goal is to make a reality-based decision about your career future. By systematically weighing the many different 
factors, trade-offs, compromises and work/life issues this report will help you narrow your career options. 

5. Develop a Career Roadmap 
Gain the Competencies Required for Success 

By creating a Career Roadmap you will have a strategic plan that lays out the specific steps needed to make a successful 
transition. This report will help you to determine the competencies needed to pursue your career choice while identifying your 
current level of ability and suggesting opportunities for development.   

6. Expand Your Knowledge & Talents 
Acquire New Skills to Become Proficient in Your Career 

If you want to transition your career, you need to develop new competencies.  The career action plan provides you with a means 
to manage all of the components of your career transition. This report introduces you to the acquisition of new skills in order to 
become proficient in your new career as well as tips and questions for checking in with yourself to ensure you are moving in the 
right direction.  

7. Create a Job Search Plan 
Define Your Approach to Obtain a New Career 

The central planning device for changing your career is a Job Search Plan. It defines and describes your target market, outlines 
your marketing strategy, and organizes the work to be done. In this report you will learn how to develop a Job Search Plan to 
manage the change process, who to target and how to get your foot in the door.  
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8. Craft Your Transition Story 
Know What You Want to Communicate and Pitch It Clearly 

Create a personalized career transition story; one that showcases your unique talents, skills, and qualities. Your story will represent 
the totality of your career, and will highlight the top value propositions that you bring to an organization.  In this report, you will 
learn how to craft a compelling story that helps you survive and thrive during the career transition process and merges your past 
experience with your future roadmap. 

9. Develop Proven Communication Tools 
Accelerate Career Change with Resumes, Letters and Other Tools 

The most important assets for any career transition are the right tools. You need basic career tools to get promoted, change jobs, 
change careers, shift industries, or improve your performance. In this report, you will learn about the proven communication tools 
used to accelerate career change. 

10. Prepare for Stellar Interviews 
Articulate Your Unique Value During The Interview 

Due to this increased competition, and to the physical and financial limits of the employer, interviews have become increasingly 
tougher. In this section, we discuss the different types of interviews, interview preparation, and mock interview testing. We will 
also introduce the “Interview Scorecard” used to assess your interview skills. This report briefly outlines strategies you can use to 
become a stellar interviewee. Learn how to talk the walk and walk the talk. 

11. Build or Expand Your Network 
Build and Activate a Network To Achieve Your Goals 

Learn how to leverage your network of contacts to secure opportunities, make connections, and meet people who can help you 
achieve your goal(s). To have a successful career, you must understand how to use your network in a positive manner so that you 
build long-lasting relationships and continually develop your career. In this report, we will discuss the art of networking, generating 
opportunity and starting off on the right foot at work and at home.  

12. Manage Your Career 
Take Control of Your Career and Keep It On Track 

One of the things that many people forget, once they have achieved their career goals, is that the journey is not at an end. Having 
a new career is not an end in itself. Having a career is the environment in which you can continue to grow, prosper, and advance. 
In this report, we will explore how you will set goals that are specific to your job, your profession, your industry, and your career. 
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